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1 Overview

Y.Productive is a personal productivity management tool. It helps you to keep your work
under control and maximize the working hours and deliver excellent work output by
eliminating habits that impede productivity. A Real-Time Productivity chart provides all the
necessary information about your performance at a glance.

Your productivity is measured by chart bars. Y.Productive shows your efficiency ratings and
what you can do to get better. The application shows you the websites and apps that you
open during working hours, detailing what sites impact your work and what sites you open
that hinder you from delivering excellent output. This greatly enhances your productivity by
banning distracting websites during work hours, providing you with real-time productivity
feedback on your goals and projects. Working with Y.Productive allows you to improve your
concentration and develop productive work.

1.1 Features

With Y-Productive you can better manage and accomplish your tasks and achieve your goals
with its To-do List integrated with Time Tracking and Productivity Chart. This application has
the below in-built capabilities:

Minimalistic productivity chart
In-depth behavior analysis
Focus mode

Activities categorization
Projects & Tasks

Productivity reports

1.2 Technical details

1.2.1

1.2.2

1.2.3

Devices support

Windows
Mac

Language support
English
Extensions

Chrome
Safari
Firefox
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2 Install application

In this document, we are using the Windows application for illustration.
Installing Y.Productive is a two-step process:

®  Download the installation file
® |nstall Y.Productive.

E Note: Mac users: If you're running Mac OS, download and install macOS application.

1. Gotothe Y.Productive download page and click “Download Windows app”.

"’ Y-Productive Features User stories Demo Pricing Blog

Make yourself more
efficient and productive

Track the actual time spent on work and
receive feedback on your productivity and
distractions

Download Windows app
or get macOS fﬂfﬁﬂoﬁ

Figure 2-1: Download windows app

2. When the file appears at the bottom of the browser, click the file. (If you don't see
the file, choose Downloads from the Chrome menu.)

¥ | v-Productive+Web...e..

Figure 2-2: Installation file

3. Double-click the file to start the installation.
4. When asked to confirm whether Windows should continue the operation (User
Account Control dialog box), click Yes.

6 | Y.Productive 2021
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Figure 2-3: User Account Control dialog box

5. Wait for the application installation to complete.

¥ ¥-Productive Setup —

Y Installing, please wait...

Downloading package. 7z

Figure 2-4: Installation progress bar

6. Once the installation is completed, windows launch the Y.Productive application
automatically.
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Not registered? Sign up

Figure 2-5: Launch screen

3 Application access

3.1 Sign up — New user registration

To register in the application,

= On the sign-in screen, click “Sign up” at the bottom, to navigate to the registration
page.

Not registered? Sign up

Figure 3-1: Navigation from Sign-in page to Registration page
After being navigated to the registration page,

= In the Name text box, enter the “Name” you wish to register.

8| Y.Productive 2021



User manual ‘.’ Y:-Productive

= |n the Email text box, enter the "Email ID” you wish to register.

= |nthe Password text box, enter the “Password” you wish to use as security to your
sign-in.

= Tick the check box to confirm that, you have read and accepted the terms of service
and privacy policy.

= After filling all the required fields, click on to successfully register your
Email ID and Password.

Once registered, you are automatically logged in to the application.

Y Y-Productive - a X

SIGN UP

' i Sign up with Facebook

or

View Edit Window

Name
Test

Email

test@test.com
Password

2 I've read and accept the Privacy Policy and Terms of Service

3

Registered? Sign in

Figure 3-2: User registration page

Note: Alternatively you can Sign up using Facebook instead of your email. Click Sign up
with Facebook to sign up with your Facebook account. If you register with Facebook,
you'll be prompted to log into your Facebook account if you're currently logged out.
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3.2 Sign in — Existing user
To log into Y.Productive:

= |n the Email text box, enter your “registered email ID”.
= |nthe Password text box, enter the “password” to log in to the application and
navigate to the home page.

Y Y-Productive - [m] X
View Edit Window

Y

SIGN IN

f Sign in with Facebook
or

Email
test@test.com
Password

Not registered? Sign up

Figure 3-3: Sign-in page

Note: Alternatively you can Sign in using your Facebook account instead of your email.

E Click Sign in with Facebook to sign in with your Facebook account. If you sign in with
Facebook, you'll be prompted to log into your Facebook account if you're currently
logged out.

3.3 Forgot Password — Password Regeneration

If you happen to forget your Y.Productive application password, follow the below
instructions to regenerate a new password.

= On the Sign-in page, click “Forgot Password”, to navigate to Forgot Password page.
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SIGN IN

i) Sign in with Facebook

Forgot your password?

\ J&S

Figure 3-4: Sign in page-Forgot Password

After being navigated to Forgot Password page,

= |n the Email text box, enter the “registered Email ID”.

= Click

An email with a reset password will be sent to your email address. With this, you can change
your password.

RESET PASSWORD

Enter your email address and we'll
send you password reset instructions.

test@test.com

Figure 3-5: Reset password page
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3.4 Log Out

After successfully signing in to the application, you are navigated to the homepage which
presents the application dashboard.

To log out of the application,

=  Onthe homepage, click on “user profile dropdown” as shown in the below screen.

Calegories

Figure 3-6: User profile dropdown — Log out

= Inthe dropdown list, click “Log out” to log out of the session.

Trialk: 41 days left

Current version 1.10.5
Relegse notes

Settings

L Chrome extension
Safari extension

Firefox extension

Contact us

| Log out AQ]I

L BT g e—

Figure 3-7: Log out

= This logs you out of the application and navigates back to the sign-in page.
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Forgot your password?

Figure 3-8: Logged out page
3.5 Change password

To change your sign in password:

= On the homepage, click on “user profile dropdown” as shown in the below screen.

Figure 3-9: User profile dropdown - Change password

= |nthe dropdown list, click “Settings”.
= In the resulting screen, navigate to the Account section, click “Change password”.

General Account Shortcut
Current version 1.10.5
Relegse notes
) Name: test
00 Settings
Email: ss@gmail.com
U Chrome extension
: Change password
Safari extension Password
Firefox extension License: Free trial
Expiration date: 23 Mar 2021
Contact us Buy Now

Log out

Figure 3-10: Settings - Change password
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= On the change password screen, fill in the required fields of old and new passwords

and click “Save”.

General

Name:

Email:

Change password:

License:

Settings

Account Shortcut

test

ssiigmail. com

Old Password R —
Mew Password P
Repeat Password  ssssss

Frae trial
Expiration date: 23 Mar 2021
Buy Now

Figure 3-11: Change password screen

<]
L]
@  Cancel Save
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Homepage of the Y.Productive application uses the chart and details pertaining to the tasks
and projects based User Interface to present the live information concerning the time
categorized as productive or unproductive.

Tasks

All tasks
Today 9 Feb

History

Projects

Other stuff
Operational
Work with clients
Ujux

Self-education

4+ Add project

5 Tasks

ential order in

rest of the document.

Categories Reporrs

Tracked time: 9h 52m

5 min—
- ‘ ||||
1 min — l
I | ' 'l

I I 1 I
13:00 14:00 15:00 16:00

Spent on tasks: 8h 58m

1 ]
17:00

#

@ Unproductive: 43m (7%)
Switching: 7 times

(P] Productive: 8h am (82%)

Keynote facebook.com

ks 4h 20m (54%) K 32m (74%)

. evernote.com o youtube.com
Th 46m (22%) Tim (26%)
Skype

{S] 36m (7%)

¥ Y-Productive
35m (7%)

Show all activities

@ Add new task
® @ Play with application demo

® Prepare proposal for client
[ Operational

5 oRakactivil ine: is.
o [ Operational

Figure 4-1: Homepage

(' s} Focus Mode: Off )

Productive time: 7h 31m (84%)

1
18:00 19:00 I 20000

Uncategorized: 1h 4m (11%)
gmail.com

M Sem 6% (rl(u)
medium.com

g (pJ [y
twitter.com

¥ Bm o E] @

g;n%%%}uctive_atla“. E] @

4]

Total spent time  Productivity

16m 94.0%
2h 29m 80.0%
1h 19m 62.0%

This menu allows you to manage tasks and projects, observe your daily activities pertaining
to the categorizes, the insight of your digital behavior, and numbers related to productive

and unproductive.
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5.1 Projects
A project is bigger and includes multiple tasks.

5.1.1 Add project
To add project:

= Click “+ Add project”.

Projects

Other stuff
Operational
Work with clients
UluUX

Self-education

=+ Add project

Figure 5-1: Add project

= Input the project name in the resulting text box and click “Add”.

Input project name
Add Cancel

Figure 5-2: Input project name

5.1.2 Edit project
To edit project name:

= Hover to the respective project and click the --- icon.
= Click “Edit project”.

"’ Y:-Productive
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Projects

Operational
Work with clients “ue

¢” Edit project %ﬂl

@' Delete project
TTTONUOX

Figure 5-3: Edit project

= Change the project name as per your convenience and click “Save”.

Projects

Operational

Work with clients]

Save Cancel
Self-education q:rg
Other stuff

UIfux

Figure 5-4: Edit project_1

5.1.3 Delete project
To delete a project:

= Hover to the respective project and click the ---  icon.
H u H ” i
= (Click “Delete project”.
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Projects

Operational

Work with clients .-
& Edit project

[ﬁj Delete project ':.-

UIFUA

Figure 5-5: Delete project

= |nthe resulting dialog screen, click “Yes” to delete the project.

Are you sure you want to delete
the «UIfUX=» project?

e

Figure 5-6: Delete project_1

5.1.4 Project time counter

To view the total spent time, total productive time, and average productivity pertaining to
the project and task:

Click the respective project title to view the above details.

Categories

0,
GIEES 3hOm 2h 20m 78%
Total spent time Total productive time Average productivity
Today 9 Feb
History @ Add new task Tolal spent time  Produclivity Dale
~ Tasklog (1)
Projects

ulyux

Self-education

Figure 5-7: Project time counter
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5.2 Task

A task is a single thing that you can do in one or multiple sessions. This can be assigned to
the project.

Total s time Productivity

@ Play with application demo 7m 100.0%

1h 3m 89.0%

@ ® Write down ideas for blog post about digit:
[ Other stuff

Figure 5-8: Task description
5.2.1 Add task
To add a task:

= Click “+ Add new task”.

@ Add new task g]l Total spent time  Productivity

® . Play with application demo 00:13:45 100.0%

3h 48m 92.0%

® ] Self-education

Figure 5-9: Add new task initiation

= Enter the task name and select the date.
= Click “project” and select the project name to assign the task to the respective
project (not mandatory).
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=] Today
) Create user manual @| B Add task
() Project

) Operational f
Play witl
D ® Py ) Work with clients ©

R Uljux i
® °1 Opera o g]l 1h189m
() Other stuff |

) Self-education

100.0%

B62.0%

Figure 5-10: Assign the new task to the project

= clck [EZES

[ " Create user manual

Today
] Project

] Add task Cancel

Figure 5-11: Add task completion

5.2.2 Edit task

To edit a task:

Hover to the respective task and click the --- icon.

Click “Edit task”. -

® . Play with application demo 2m

@ & Create user manual

(] Operational

100.0%

& Edit task QII 1

C}_ Assign to project

" Complete Task

[ Delete task

Figure 5-12: Edit task

Edit the task details (name, date, and project) and click “Save”.
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@ Add new task Tolal spent time  Productivity
— [ Toda
(») @ Play with application demo| Y m Cancel
N 2] Project
® Create user manual o
) Operational

Figure 5-13: Edit task_1

5.2.3 Delete task
To delete a task:

= Hover to the respective task and click the --- icon.
= Click “Delete task”. w

@ @ Play with application demo 2m 100.0%

@ Create user manual &’ Edit task

) Operational 1 (5} Assign to project

1

~/ Complete Task

[ Delete task

Figure 5-14: Delete a task

= |nthe resulting dialog screen, click “Yes” to delete the task.

X

Are you sure you want to delete task?

Figure 5-15: Delete task_1

21| Y.Productive 2021



User manual ", Y:-Productive

5.2.4 Complete task
To complete the task:

= Hover to the respective task and click the -:-_hicon.
= Click “Complete task”.

® @ Play with application demo 8m 100.0%

& Edit task
® Create user manual

) Operational 1 (5} Assign to project

} ~/ Complete Task

] Delete task

Figure 5-16: Complete task

5.2.5 Assign to project
To assign to project:

= Hover to the respective task and click the -:-hicon.
= Click “Assign to project”.

® @ Play with application demo 2m 100.0%
® Create user manual ¢ Edittask

(] Operational (5} Assign to project %ﬂl
} ~/ Complete Task

[ Delete task

Figure 5-17: Assign to project

= Select the respective project from the dropdown list and click “Save”.

— ) o [ Today
I\b} @ Play with application demo @| = m Cancel
. ) Project

] Self-education

) User manual g]l
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5.2.6 Uncomplete task
To uncomplete task:

= Hover to the respective completed task and click the -.. icon.
= Click “Uncomplete task”. =

Wriredewrdesstorslegpastabentdias pp— P

[ Other stuff
i () Uncomplete Task

[ Delete task

Figure 5-18: Uncomplete task

5.2.7 Start/Stop the task timer

To start/stop the task timer:

® - Stop
® - Start

® @ Play with application demo 1h 20m 98.0%

® @ Play with application demo 01:21:06 98.0%

Figure 5-19: Start/Stop the task

5.3 Chart

The chart’s goal is to give your insight into your digital behavior. One bar represents 5
minutes of your time. Its height indicates the level of your productivity: the higher, the

better. Colors match the appropriate tasks.

The chart in Y-Productive is designed to inform you about every action that harms your
productivity. The indications are:
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= The bars’ height decreases
= High number of switching in the bars context menu
= Huge list of “unproductive” activities

Tracked time: 9h 43m Spent on tasks: 9h 19m Productive time: 7h 52m (849%)
All tasks
Emin—
B 3mm_| “l II | ‘ “ll ” ||||“ I ‘ ”l“ |‘|“|II| ‘l' ‘“l“
1 —
o II 1 l' ' .I I l I I I - I I? | .I
History 12:00 14:00 16:00 16:00 17:00 18:00 19:00 20:00
A
. (P] Productive: 7h 55m (81%) (U] unproductive: 43m (7%) Uncategorized: Th 4m (11%)
Projects Switching: 7 times
Keynote facebook.com gmail.com
Uljux B nzomesn B oo ™M em sew) (p][v]
Self-education evernote.com youtube.com medium.com
L h 46m (22%) O e M onnem E] @
Other stuff ST T ]
ype er.com
) O e Y emnos (p][v]
Operational
Y-Productive y-productive.atla...
Work with clients Y emien) ¥ Smoon (p][v]
. Show all activities
+ Add project
@ Add new task Total spent time  Productivity
@ @ Play with application demo 00:38:44 96.0%
[ ] 1 Other stuff 1h 3m 89.0%
® & Workwith cie. 2h 29m 80.0%

Figure 5-20: Chart elements

5.3.1 Chartinsight

If you click on any range of bars on the chart, you see a pop-up that shows activities
(websites and applications) on which you’ve spent time.
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Spent on tasks: 9h 53m

Productive time: 8h 25m (85%)

ISN00RNL00 | ‘l‘l““‘ll‘||

75 00 XG 00
6 (u] unproduc orized: Th 4m (11%)
Switching A .
6 faceb @ Productive (98%): il.com @@
32m(7 ¥ Y-Productive (58%) (56%)
youtu @ fakewebsitel.com (19%) jum.com
o Tim (2¢ . 5%) [E] @
® fakewebsite2.com (11%)
- er.com
other (10%) b E] @
Unproductive (2%): oductive.atla...
Switching: 1times 0%) [B @
Show Bl facebook.com (2%)

Show all activities

Figure 5-21: Chart insight

Activities are grouped by categories:

Y

Y:-Productive

= Productive - The websites or apps that are vital for your workflow or improve it.
= Unproductive - The websites or apps that make you lose your focus or divide your

attention.

= Uncategorized (new) - New websites or apps which are yet to be determined to be

productive or unproductive for you.

Switching numbers shows how many times you have shifted to unproductive activities.

5.3.2 Chart — Assign to task

Your activities are automatically recorded even if you didn't create or track any tasks (the
gradient colored bars). Chart bars may be assigned to the appropriate task retrospectively.

To assign to task:

= C(Click on the gradient area and click the “Assign to a task”.
= Select the task.
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22m (14:20-14:45)
Unassigned Time

L resonwows |

@ Productive (3%):
¥ Y-Productive (3%)

Unproductive (97%):
B vyoutube.com (51%)
Kl facebook.com (45%)

L

] =

Figure 5-22: Chart - Assign to task

5.3.3 Chart — Reassign to task

To reassign to task:

22m (14:20-14:45)
Unassigned Time

Reassign to task:
Write down ideas for ...
Prepare proposal for ..
Prepare online works..
Operational activities...
Play with application __.

Note: The bars' colors will be matched with the color of your task.

= Click on the colored area and click the “Reassign to a task”.

u  Select the task.

Y-Productive

Spent on tasks: 9h 53m

:
00 20:00|

00 a0 1h 10m (19:00-20:10)

) (U] unprod
32m(7 ¥ Y-Productive (58%)
@ fakewebsitel.com (19%)

® fakewebsite2.com (11%)
-« other (10%)

youtu
B i

Unproductive (2%):
Switching: 1times

Show ; B facebook.com (2%)

Show all activities

Productive time: 8h 25m (85%)

g Reassign to s task ) I| (1%)
Switching =
faceb @ Productive (98%): i
0 X
(56%)

Qo)
s @O
oo
ggl).lctive.atla.,. E]@

Figure 5-23: Chart - Reassign to task

5 min—

2 min -
1 min - I I

54m (14:45-15:40)
Operational activities (...

6 Reassign to a task '

Reassign to task:
Write down ideas fo...

Prepare proposal fo...
Prepare online work._..

Operational activitie...
Play with applicatio...

Unassigned Time
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5.3.4 History tab

You may research your best productivity hours by comparing the days in the History Tab.
View the best or worse productivity tendency by checking the chart bars™ height: the better
you perform - the higher it is.

Categories

Tracked time: 9h 12m Spent on tasks: 8h 36m Productive time: 6h 27m (75%)

Today 17 May

5 MIN-
History 3m
, A

' \ "
9:00 10:00 11:00 12:00 13:00 14:00 15:00 16:00 17:00 18:00 19:00

z

z
z

Projects ) < 16May >

Y-Productive

Categories

Tracked time: 7h 13m Spent on tasks: 6h 57m Productive time: 4h 42m (65%)

Today 17 May

5 MIN-

History 3MN i
Lot

9:00 10 ‘00 11:00 ) 12:00 13:00 14:00 15:00 16:00 17:00 18 00| 19:00

Projects + @ Add new task Tiry

e spent

Figure 5-24: History tab

6 Categories

In this menu, you can build a personal working environment that best fits your needs. It
consists of 3 sections.

= Uncategorized
= Productive
= Unproductive

It allows you to segregate the activities based on the categorize by drag and drop function.
Also, you can manually add the new activity pertaining to the category.

6.1 Add new activity

To add a new activity:

= Click “+Add new activity” as shown below.

27 | Y.Productive 2021



User manual

Productive
+ Add new activity

Uncategorized (6]

Please categorize the following activities

Figure 6-1: Add new activity

= Select the category.
5 Enter the URL of the website.
= Click “Add activity”.

Add new activity

Category: ® Productive ) Unproductive

URL: example: youtube.com/ted |

¥ Cancel + Add activity

Figure 6-2: Add activity screen

6.2 Reassign activity
To reassign the activity:

= Drag and drop the activity to the respective category.

Unproductive
+ Add new activity

Categories

‘Sort by Spent time (total) 4

Uncategorized @

Please categorize the following sctivities

§ g Y-productive atisssiannet
gmail.com
M hamon
Calcuator
B
. twitercom
Wm0
mediumcom
W e o

instagram.com
8 ooenow

~ Insigniticant Activities.

Productive
+ Addnew scivity.

Unproductive
+ Add new activity.

& evemotecom

161 3w (18%)

[ i
Wn43m 06

v Y-Productive
4 23m (%)

[ 1acebook comiads/manager
#112m (3%)

Telegram

- B
Sky

8 FBow
Slack

F nsmen

@ 3ndytics.amplitude.com
0 30m (%)

@ hangouts google.com

Th1m K

@ Drolects invisionapp.com
h 10m (1)

¢ Malichimp.com
On 70 (%)

n 'acebook com
20 20m7%)

uba.com
o s

N netfixcom
h30m ()

© Messengeccom
Ch &m0

~ blog hubspot.com
0 35m 00

@ Pinterestcom
h3m o%)

tumbir.com
O 2o

Figure 6-3: Reassign activity

"’ Y:-Productive
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Get summarized insights covering your performance and time spent on tasks or projects by

days, weeks, or months.
To view the reports:

= Navigate to the reports menu.

Tasks Categories Reports
Projects All projects V' ] This week
18h
" —
sn
Mon Tie Wed Thu
ainFen omFen 0t Fen TithFeb
Projects

~ @ Work with clients

~ Self-education
~ @ upx
~ Tasks without project

~ @ Operational

~ () Other stuif

i sat sin
12thFeb 13th Feb 14th Feb

Total spent time

6h 36m

5h17m TOTAL
18.7h

3hom

1h 26m

1h1gm

1h 3m

18h 44m

Figure 7-1: Reports

To manage multiple tasks and projects:

Tasks Categories Reports

Projects All projects [E] This Week ~

Mon Toe Wed Thu Fii
sinFen atnFeb 10th Febs ihFeb 12t Feb
Projects Total spent time

~ @ work with clients 6h 36m
~ @ Self-education 5h17m
v @ ujux 3hOm
~ Tasks without project Th 26m
~ @ Operational 1h19m
~ () Other stuff 1h 3m
18h 44m

Select the project and date to view the report pertaining to the given criteria.

sat Sun
13th Feb ath Feb

TOTAL
18.7h

Figure 7-2: Multiple tasks and projects
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8 Focus mode

This feature allows you to block distracting websites with a built-in automatic website
blocker on Safari, Firefox, or Chrome. It enhances the personal productivity tracker.

Prerequisite:

Download the focus mode extension for your browser. Without extension, focus mode will
not work. This extension is required to maintain the full functionality of Y-Productive's
application.

8.1 Download extension

To download extension:

®  Click the "Focus Mode" button.

Figure 8-1: Focus mode

= In the resulting screen select the browser extension, to download.

For waorking with Focus Mode,
please use the Y-Productive browser extension

Firefox extension Safar extension

Figure 8-2: Download extension

The application automatically navigates you to the download URL.
(we are using chrome for illustration)

®  Click “Add to chrome”
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Home > Extensions > Y-Productive for Chrome

Y Y-Productive for Chrome Add to Chrome

Offered by: Y-Productive

* ok A 6 | Preductivity | & 58lusers

Figure 8-3: Chrome extension
8.2 Enable focus mode
To enable focus mode:

= Click the "Focus Mode" button in the right top corner of the app.

Figure 8-4: Enable focus mode

Focus mode is now enabled.

‘s, Focus Mode: On —

Figure 8-5: Focus mode on

To disable Focus Mode, simply stop the progress tracking for a task. For the time working
the access to websites which you’ve categorized as “unproductive” will be restricted. When

you’ve finished your work or feel like taking a break, just click the button again and the
access will be restored.
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9 Appendix

9.1 Glossary

URL Uniform Resource Locator
E] Productive
@ Unproductive

@ Add
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